
Cost Accountant      
 
Location: Cleveland, OH  
 
Reports to: Controller 
 
Description: Must possess solid communication, technology, analytical and management skills.  Must 
be well versed in cost accounting principles that are generally accepted in the United States.  The Cost 
Accountant must be an integral part of the finance team who continuously looks for ways to improve 
internal processes to assist in the growth of the company.   
 
Common Duties 

 Applies Lean principles, Quality Policy and Quality System, and Safety Procedures. 

 Maintains orderliness, cleanliness, security and functionality of work area and equipment used. 

 Can navigate computerized manufacturing system to find all data needed and to report labor 
and production information. 

 Must be enthusiastic and have a positive influence on the business. 

Specific Duties: 

 Manage cost accounting activities related to all manufacturing/assembly operations, including 
work order variance analysis and root cause analysis. 

 Analyze, reconcile, and control inventory, cost of sales, product margins, and detailed product 
line analysis including sales.  

 Provide reporting and analysis for all manufacturing activity including productivity, capital 
department spending, forecasting, budgeting, absorption, sales, inventory and operations 
planning. 

 Review business activity and accounts to support accurate and timely submission of financial 
statements. 

 Reconcile applicable balance sheet accounts; prepare and analyze balance sheet risk and 
opportunities. 

 Communicate and explain manufacturing financial performance effectively to leadership team. 
Actively participate in quarterly, annual and periodic audits. 

 Effectively collaborate with colleagues from all departments including sales, engineering, 
procurement, manufacturing and all members of the leadership team. 

 Thoroughly document internal control processes and identify and mitigate control weaknesses. 

 Extract, organize, analyze, and report data in a manner that is useful and relevant for making 
business decisions. 

 Assist in coordinating activities with external auditors. 

 Assess current accounting and other functions. Assist in recommending and improving 
processes in all aspects of the business 

 Comply with all local, state and federal government reporting requirements, US GAAP and all 
other regulatory and reporting requirements. 

 
Qualifications: 

 Bachelor of Art or Science with a Major in Accounting, from an accredited College or University. 

 1-3 years of experience in a cost accounting role, preferably in a manufacturing environment. 

 Strong oral and writing skills required. 

 Repetitive Manufacturing costing experience is a plus. 

 PLEX ERP system experience is a plus. 

 Must be excellent communicator with all levels of the organization. 

 Strong working knowledge of Microsoft Office products is (Excel, Outlook, Word, PowerPoint) 
essential.  



Core Competencies: 

 Open minded, willing to look at new/alternative ways of doing things.   

 Someone who is capable to work and communicate across, up and down the organization. 

 Must be able to think on his/her feet and have the ability to do more than one thing at the same 
time. Strong analytical skills are essential.   

 Must be willing to work periodic weekends or evening work when necessary. 

 Team Player 

 Highly Motivated 
 


